HSSE Field Readiness Checklist/COVID-19 Considerations
	Project Name:
	Click here to enter text.
	Date(s) of travel:
	Click here to enter text.

	Project Location (city, county, state/province):
	Click here to enter text.

	Describe work to be conducted:
	Click here to enter text.


This form serves as the COVID-19 risk assessment for travel.  If any questions in the Project or Team Members Go/No Go Decision Process sections is answered “No,” travel are prohibited for the project or individual.   If exemptions must be made, contact the your HSSE Manager.
	Project Go/No Go Decision Process

	Criteria
	Yes
	No
	NA
	Comment

	Travel is not allowed if any applicable question in this section is answered “No” 

	1. Is travel considered essential (can’t be done remotely or postponed)?  
	
	
	
	Click here to enter text.

	2. If project is outside the country, is travel to that country allowed?  
	
	
	
	Click here to enter text.

	3. If project is outside of the country, is travel allowed back into the country that the employee resides?
	
	
	
	Click here to enter text.

	4. Do state/provincial/local governments allow travel from home to project destination?
	
	
	
	Click here to enter text.

	5. Do state/provincial/local governments allow travel from project destination back home?
	
	
	
	Click here to enter text.

	6. Are home and project locations of similar risk levels (where travel from a high-risk location will not potentially impact low risk area)?
	
	
	
	Click here to enter text.

	7. If visiting a client’s facility, are they open?  Are visitors allowed?
	
	
	
	Click here to enter text.

	8. If doing work at other business locations, are they open?
	
	
	
	Click here to enter text.

	9. Is work allowed in area where project is located (state / provincial / local government has not implemented a shelter in place mandate that would restrict the employee’s ability to complete work tasks)? 
	
	
	
	Click here to enter text.

	10. Are hotels open and available in area?
	
	
	
	Click here to enter text.

	11. Will employees be able to get meals while traveling?
	
	
	
	Click here to enter text.

	a. Are restaurants open in the area (including takeout)? or
	
	
	
	Click here to enter text.

	b. Are grocery stores open (food available in stores)? and 
	
	
	
	Click here to enter text.

	c. Employees able to prepare meals and store food in hotel room (hotel room has refrigerator and microwave)?
	
	
	
	Click here to enter text.

	12. Are vehicles available for rent, if applicable?
	
	
	
	Click here to enter text.

	13. Will gasoline be available for purchase?
	
	
	
	Click here to enter text.

	14. If the work requires specific PPE (e.g., respirators):
	
	
	
	Click here to enter text.

	a. Is all required PPE available?  If N95 respirators are not available a higher level of respirators can be used (e.g., cartridge, supplied air, etc.).
	
	
	
	Click here to enter text.

	15. Are disinfectants (wipes, sprays) available or can outside cleaning services be used for routine cleaning and disinfecting?   NOTE:  verify cleaners would be allowed to clean without additional site-specific training (e.g., HAZWOPER). 
	
	
	
	Click here to enter text.

	16. Are facilities available for employees to frequently wash hands or if not, is hand sanitizer available?  
	
	
	
	Click here to enter text.

	17. Is work of low or moderate COVID-19 risk?  Work does not involve substantial risk of COVID-19 exposure type tasks (e.g., work conducted in a health care facility or medical laboratory).
	
	
	
	Click here to enter text.



	Team Members Go/No Go Decision Process

	Criteria
	Yes
	No
	NA
	Comment

	18. Have potential travelers reviewed the Wood Guide for people at risk of serious coronavirus illness document to verify if they meet the criteria and should avoid traveling?  Have they completed the Employee Fit for Duty – Health Screening Form (COVID-19 Risk)?
	
	
	
	Click here to enter text.

	19. If any employees have been potentially exposed to COVID-19 (close contact) are they self-quarantined and prohibited from travel?  (Must complete self-declaration form)
	
	
	
	Click here to enter text.

	20. Are employees comfortable traveling and aware that they may be detained, have difficulty getting home, or otherwise required to self-quarantine at the project location or at home?
	
	
	
	Click here to enter text.

	21. Do employees have sufficient quantities of prescription medication to bring while on business travel in the event of quarantine or delays getting home?  Or can they acquire it locally?
	
	
	
	Click here to enter text.

	22. Have subcontractors completed a declaration that indicates that they are admissible to a work site (must complete a declaration form)?
	
	
	
	Click here to enter text.

	23. Are all employees and subs who are required to wear PPE trained, qualified, medically cleared/fit tested (if required/ applicable)?
	
	
	
	Click here to enter text.



	Considerations for all Field Projects

	Criteria
	Controls Included in AHA
	NA

	 If criteria are applicable, include controls in HASP, site-specific Field COVID-19 AHA, or attached applicable Wood COVID-19 documents.

	24. Multiple employees traveling to same project site.  Determine best method of transportation.  Considerations should include methods to maintain social distancing (e.g., employees traveling in their own vehicle (personal/rental) vs. carpooling.
	
	

	25. Evaluate the possibility of employees needing to self-isolation/quarantine when returning to their homes?  Required when returning home from a location where local jurisdiction has implemented restrictions such as closing all but essential businesses or requiring shelter in place.
	
	

	26. Evaluate the possibility of employees being put in self-isolation/ quarantine when arriving at the portal (e.g., airport) of their destination? 
	
	

	27. Develop an emergency plan on how to handle situations where employee is unable to return home should air travel be banned (e.g., are one-way vehicle rentals, trains, buses, etc. viable options)? 
	
	

	28. Implement social distancing on project site
	
	

	29. Implement procedures to clear visitors prior to accessing the workplace? 
	
	

	30. Develop plan on what to do should an employee become ill while on business travel?   Consider:  What can be done if employee is kicked out of hotel due to illness/positive COVID-19 test, if they can stay, does the hotel have room service, how will the employee be transported to a hospital if medical care is required, how will employee get home, etc.
	
	

	31. Develop plan on what to do if there is an infection on project site (employees/subcontractors/third-party).
	
	

	32. Account for potential last-minute changes in travel schedule due to COVID-19.  Prior to trip and during entire project work.
	
	

	33. Complete Journey Management Plan if driving to project site.  Include COVID-19 as criteria to consider
	
	

	34. Ensure all employees have installed the International SOS app on their smart phones and are aware of how to use it?
	
	

	35. If bringing samples or materials back to office or lab, is, verify if office is open according to state/provincial/local government requirements.
	
	

	36. Verify that the number of workers on the project fall within state/ provincial/ local governmental regulations for maximum permitted assembly.
	
	

	37. Evaluate restrooms availability/sanitation/toilet paper availability.
	
	

	38. Assure proper hygiene materials and supplies available in sufficient quantities, trained to use materials, etc., on project sites
	
	



	Manager/ Project Manager Approval:
	Click here to enter text.
	Date:
	Click here to enter text.

	HSSE Coordinator / Qualified Person Approval:
	Click here to enter text.
	Date:
	Click here to enter text.
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